Hatherleigh Preschool CIO
Admissions Policy  
The Committee is the admission authority and has responsibility for setting these admission arrangements and for making decisions regarding admissions applications.  These arrangements seek to comply with the Local Conditions of Funding, the Statutory Guidance for Local Authorities on the Delivery of Universal & Working Entitlement Early Education for Three- and Four-Year Olds, Targeted & Working Entitlement Two Year Old Funding and Securing Sufficient Childcare and the coordinated admission schemes of Devon County Council, the local authority (LA) for this area.   
The Ethos of Hatherleigh Pre-School  
Our Pre-School will genuinely make our setting accessible to families and children from all sections of the local community regardless of race, gender, colour or creed.  We aim to ensure that all sections of our community have access to the pre-school through open, fair and clearly communicated procedures. 
Early Years Entitlement Funding (EYEF)/Targeted Two-Year-Old Funding/Working Entitlement Funding
All 3- and 4-year-olds are entitled to universal early years education funding (EYEF) for 570 hours a year over no fewer than 38 weeks of the year from the start of the term following their third birthday.
Our setting is an approved provider for targeted two-year-old funding and can admit two-year-olds from the start of the term following their second birthday we will need to see evidence of the two-year-old funding code.
We also accept children eligible for the working entitlement funding – currently 570 hours per year (15 hours per week over no fewer than 38 weeks per year) for two-year-olds; This starts on their second birthday as this funding is now available from 9 months, but we only accept children from their second birthday) and 1140 for 3- and 4-year-olds (30 hours per week over no fewer than 38 weeks per year)
We expect to admit children that will be using their EYEF, Two-Year-old Funding or Working Entitlement Funding as well as children whose parents are buying additional hours and those that are both funded and buying hours. There may be some children who are only attending for bought hours and some that only attend for funded hours.  
For working entitlement funding parents will need to check their eligibility with HMRC and provide us with a code to enable us to verify the request, this will be checked on a regular basis and if circumstances change and extended funding is withdrawn parents will have a grace period, when extended funding will continue; if at the end of the grace period extended funding is withdrawn then after discussion with the parents the child’s funded  hours will be reduced to 570 hours per year and parents can either withdraw their child or pay for the additional hours if applicable.
We accept children for a maximum of 26 hours per week to protect availability for other children who wish to join on a more sessional basis. We are registered with Ofsted to accept a maximum of 29 children per session.
Parents can stretch their funding to cover 4 weeks of summer holiday sessions during August when we usually open 3 days per week 9am-3pm Monday, Wednesday & Friday, depending on demand. 
Hatherleigh Pre-School generally follows Hatherleigh Primary School year dates although there may be occasional times when we are open, and the school is closed
Admissions  
In summary our Pre-School admits: 
· Funded 2-year-olds as part of targeted funding from the start of the term following their second birthday. 
· Funded working entitlement children from the date of their second birthday.
· Unfunded children from the date of their second birthday. 
 
Charging and Patterns of Attendance 
There are no additional charges for an early year's place at our setting.
The table below sets out our session times. When applying for a place please tell us what sessions you need. 
	Session
	Breakfast
	AM
	Lunch
	PM

	Monday
	8.30-9
	9-12
	12-12.30
	12.30-3

	Tuesday
	8.30-9
	9-12
	12-12.30
	12.30-3

	Wednesday
	8.30-9
	9-12
	12-12.30
	12.30-3

	Thursday
	8.30-9
	9-12
	12-12.30
	12.30-3

	Friday
	8.30-9
	9-12
	12-12.30
	12.30-3



Parents only wishing to use their 15 funded hours with us need to choose sessions carefully so that they can access the full 15 hours likewise for the 30 hours.  Details about paying for additional sessions or hours are set out in the charging policy.
Tax free Childcare
We are registered to accept payments for childcare through the tax-free childcare scheme which can be accessed through HMRC.
Visits
We welcome visits from parents and children who are considering applying for a place at our setting. This is an opportunity for you to see what we have to offer. Visits are not a compulsory part of the admissions process and will not affect decisions on whether a place can be offered at our setting. If you would like to visit our Pre-School, you should contact us to make an appointment.  
How to apply for a place  
To apply for a place at our setting you should use our Registration Form. The form is available by request from the Pre-School.
Points of Admission 
We can accept new admissions at any time within the term although generally children will start with us at the beginning of a term or half term.
OVERSUBSCRIPTION CRITERIA 
It is very rare that we are unable to offer each child some sessions but where the number of applications exceeds the number of places available in the setting the Committee will use the following oversubscription criteria to prioritise applications for both funded and bought hours: 
1. Any child whose Statement of Special Educational Needs names Hatherleigh Pre-School will be admitted.
2. Children in Care or who ceased to be in Care because they were adopted or made the subject of a residence order or of a special guardianship order. 
3. Children for whom an exceptional medical or social need is demonstrated.
4. Children in receipt of targeted funding, working entitlement funding or EYEF.
5. Unfunded children
Waiting Lists 
If necessary following allocation of places the preschool will retain a waiting list. Waiting lists will be kept in order of the oversubscription criteria above and will then be prioritised by date of birth order. 
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