Hatherleigh Pre-School CIO

Operational Plan for trips and outings away from the pre-school premises

When planning an outing for the pre-school children the following steps are taken and considered:

· Parents are given written information on our intention to take the children on an outing away from the usual pre-school setting.  If viable this should be about a week before the trip is due to take place in order it gives parents/carers time to ask any questions about the outing and for volunteers to be sought for help.

· All parents are asked to complete a permission form for the outing.  In the event a child is not allowed to attend the outing, it would be non-viable to hold a session purely for the individual child, so the child would be asked not to attend the session/time outing is due to take place and an alternative session would be offered to compensate.

· On all outings the ratio is 2 children to 1 adult.  If we are unable to obtain enough staff/volunteers to have the required ratio, the outing would have to be cancelled or postponed.

· During the outing, the first aid box, emergency phone numbers and the Pre School mobile will be taken.  

· Before the outing takes place, all staff and helpers have been briefed regarding the plan of the outing and will be notified who is leading – following up and the route to be taken and timings.

· Confirmation of the risk assessment has been carried out and completed, will be confirmed to all the staff and parents.
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